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A. Request for Q
Urlabrri Municipality
of the Municipal Executive
Urlebari, Morang

Request for Quotation

HIRINGAFIRMFORSKILLS
for

TRAINING
(Date of First Publication: 2081

l. The Ministry of Labor, and Social Security (MoLESS), Prime Minister Employment Program

the International Development Association (IDA) toward the cost of(PMEP) has received financing

Youth Employment Transformation Initiative (YETI) Project. Urlabari Municipality, Morang District has

received firnd on conditional grant fiscal tansfer from the YETI Project and intends to apply part of the

for Hiring a Fbmfor Skilk Development Training in LL.

"as specified in the Project Operations

3. Urlabari Municipality. Urlabari sealed quotation from the qualified firms' The brief description of the

is as follows.

proceeds toward payments under the

2. A firm will be selected

4. The details of the service

(Annex-l),

an open competitive process under the procedures

of YETI Project from Request for Quotation (RFQ)

etigiUility and qualifications required is found in terms of reference

Qualifi ed service providers and registered in the same district will get advantage.

ln case of last date for purchasing

working day shall be considered the

RFQ submission deadline.

rion and opening of RFQs falls on a Government Holiday, the next

day. In zuch acase, the RFQ validity shall be recogrrized from the original

The financial proposal should be in a separate envelope. It will be opened only after the technical scores

have been finalized, in the presence respective bidden.

The Municipality reserves the right to or reject any RFQ and to annul the procurement process and reject all

RFQs at any time prior to Contract A without thereby incuning any liability to Bidders/Applicants.

For Quotation Docurnent and other i please consult to the below address.

Address: Urlabari Municipality
Telephone No: 02 I -541 1 698

Website: urlabarimun.gov.np

2081-09-16
(31 December
2024)

2081{9-17
(l jart,:ary 2024)

2081-09-16
(31 December
2024)

Hiring a Firm for Skills

Training in Urlabari Municinfitf

Masonry (Brick and Stone)

3lPag.e

s.N. Dcscription RTQ
Document fee

(non-
refrrndnhle)

Deedline of
RFQ'document

purchase

RFQ submission
dendline

@ataandTime)

RFQOpening
Date and Time

1 1000



1.

)

3.

4.

6.

A. lnstuction to the &rs
To assist you in the PreParat
requirements and price schedule

You shall submit one original

"Original". Your quotation in
and delivered in the following
Municipality Address: Urlabari, Koshi Province, NePal

Municipatity Name: Urlabari

Telephone; 021-541 1698

Email: info@urlabarimun. gov
catalogue(s) and other
and addresses of firmsYour quotation must be

printed material or Pertinent i
providing service facilities"
You shall submit onlY one set for the above items. Your quotation must be typed or written in

indelible ink and shall be uyyouoryourauthorizedrepresentative.Withoutasignatureinyour
Form of Quotation, Your r will not be considered firther.

itt J* p.r ttt following instructions and in accordance with the attached

form of Contract. The i..*, and Conditionrflrmr of Reference of goods and services is an

integral part ofthe Contract'

by adequate technical documentation and

rn (in English language) including names

(i) PRIQES: The Prices
Municipality, Morang District

I offers determined to be substantially responsive to the technical
(ii)
specificationslsemices w[ll be

indicated below. An offer is not

the terms, conditions, and

The MunicipalitY will evaluate

In evaluating the quotations,

(a) Where there is a di
govern;

(b) Where is a discrePancY the unit rate and the line item total resulting from multiplying the unit

Your quotation(s) should be

rate by the quantitY, the uni
(c) If a Service Provider 4e

The selection of service

Bank and MinistrY of Labour,

A firm which meets eligibilitY,
scorer firm will be selected and

rated and evaluation

be quoted for goods and services required' and delivery to the Urlabari

lacetf destination). Prices shall be quoted in the Nepalese Rupees qRs)

;;ffid by co*parison of their technical capabilities and prices as

suUstantiafy r"rpon.iu" if it contains material deviations or reservations to

i"* i. tiris Request for Quotation, and it will not be considered fi.nther.

compareonlythequotationsdetermined.tobesubstantiallyresponsive.
Municiiality wiit aO5uit for any arithmetioal erors as follows:

;t;tt*t;;'.*"*tt in figures and in words, the.amount in words will

rate as quoted will govem; and

to acceit the correclion, his quotation will be rejected'

ln addition, the quoted Price include Value Added Tax (VAT).

will be based on the Project Operations Manual accepted by The. World

rolovment and Social Seiurity. The brief process is described below.

and minimum technical competence will be scored' The highest

ih" ,ont u.t. The firm will be evaluated applying the following

At least 3 qualified firms are uired for competitive proposal. If three qualified quot?lr^olls are not received

,tise second time. e singli quotation shall be accepted i{it Tt"F eligibility
in the first call, LL shall
and qualification criteria after calt of quotation. Lt can approach to the market directly in the

absence of single qualified or no proposal'after second call'

Further information can be from:

Municipality Address: i-4, Morang, Koshi Province, NePal

Municipality Name:

u$nm6u 3l1irs.il

Afirm tn 
"ny 

voS4q94l!-ski!E

ffisfullmarks,if nogets

ana responaing to Terms of Beference

Cost of the Pro

Telephone: 021-541 1698

Municipality

ft.sffi 4fPage

ln trades

Total



7. The bidder qitrose

of Acceptance issuedbY
8. Bidders should submit

I. A comPleted

fi. Approach,
m" Inforrnation of

training with
Best 3 years

lnformation of
expenences,
Registration
Small IndustrY
PAN md VAT
clearance if it is

Vffi. Documents
g. Under the World Bank's

tlre procwement and

recommend to imPose

award or anY other PartY
for, or in executing, the

Sincerely,

Chief Adminissative
Urlabari MtrniciPalitY

w.
v.

vI.

vlI,

krr u notified of the award of contract ihrough the Letter

Morang District-
'iith ttre following documents.

ilations (Attached) with details of cost'

work plan and response to tenns ofreferenca'cJ;;;#ifr" of ttre f*m in vocational and skills development

n* 
"r* 

tn period ofthe last ? years*.Annol-3(g

,*"* f*i,n fr*, *O fii.f Cvi-r"t*i*t'- 2 pages) with the years of

I qualifrcations - Anncr-3@)
firm in any government *tiA"* such as company registrar or Cottage and

in Local Level.
[* *'tf, f",.* Ta:r Cleanrnce of FY 2080/81 or Date extension for tax

trImce process'

i*i-*ff*r""*A with CTEVT as ashcrt-term traininp pI"Tf:;
;!f,ffiffi;tiaa"r. shafi obserue the highest standard of ethics during

of such Gontracts. L'l*i.ip-iity oitt t"ittt i proposal for a\ilarj'^:ilr\Xll

rrr p-ri* *"tr;.d' if 
'Ii.dJttt*i'd 

that *te bidder recommended for

*J* it*pt, taudufent' collusivq or c"oercive practices in competing

ft.s{suqlffi-fiu
31fteltr

5[Page
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B. FORM OF QU

Authorized SignAute:

Name and Title of Si

Name of S€rvice

Addrcss :

PhoneNurnber :

FaxNumber, if any:

Ernail atldress:

To: Chief Administrdive
Urlabari Municipality,

We offer to execute 20el/09/02 for Pruchase o/ for *HIRING A FIRM fOR
SKILLS in accordance with the of Contract accompanying this

Quotdion for Price of NRs.
We propose to the delivery of goods

descrihd in the Contract the Delivery Time from the Date of ing ofthe Contract.

This Quotation and your

that you are not bourd to

We hereby confirm that

acceptance will constitute a Conhact between us. We understand

the [owest 0r any QuoBtion you

complies with the Yalidity the Offer and Warranty conditions

imposed by the Request document and the Terms and of Suppty, respectively.

in words:
and servicss

6w
ffi. Uqgu?rR{6RIufts:ltl

6fPage



C. PRICE SCHEDU

Name of Service Provider:
Summrry of Total Cost

Note: Please rate only key experts and exper8 such as Main Trainerc/Co-Trainers/Life skills trainer and
during the trainingother support statf as needed who are

2. Reimbwsable E

Note: Reimbursable Cost may matefials cost, equipment cost, DSAfor trainers,tood and
snack, rental of hall, utilities and travel

Total Price for the training services ... ..... (In words)- Inclusive of VAT.

Signahre of Service Provider

r6tt
ftffi

LE

Total Price in NPR

vAT @ t3%

Total cost of Remuneration

Type of Reimbursable Expenses Total Cost in NPR

Costs for an Event

Note: [n case of discrepancy between unit ice and total, the unit price shall prevail

TlPage

Cost of the Financial Proposal

SNO Unit Unit Cost Quantity



D. FORM OF CO
THIS AGREEMENT number

.... Mmicipality
Provider") on the otherparL

the ptrtand.....1.......... ....(hereinattercalled"theSenice

ril/HEREAS the Munieipality
LL", (hereinafter called
under Contract d the strn
Price'.

Thi following documents
a) Form of Quotation, Tr

and Proposed HR/key
b) Addendum (if appli
Taking into account
mentioned, the Service
complete the supply of
conformity withthe
The Municipality hereby
services and supports the

Contract.

IN WITNESS whereof the
indicated above.

Signature and seal of the
For and on behalfof

(Chief Administrative Officer)
Name of Authorized

NPR

rested for quotation for "Hirirg a Firm fqr Skilt$ Developmeut Training in
rd has accepted the Quotation by the service provider for the services

(.-......................*) hereinafter called "the Contrrct

hereby concludes an Agreement with ttre Municipatity to execute and
and senrices under the Conkact ard rernedy any defects therein in
the Contract.
rts to pay, in consideration of the {rcceptance of Contract, delivery of the
Contact Price in accordance with Payment Conditions prescribed by the

be made by the Municipatity to the service provider as hereinafter

have executed the Contract under the laws of Nepal on the date

Sigrrature and seal of the Service provider:
For and on behalfof

@v
ft.m{ uttrss:lu uftulLr

8!Page

ffi

Name of Authorized Representative



3.
4.

E. TERMS AND ITIONS OF SERYICE

AII the services in price and Performance Specifications/Requirements as per TOR shall be
completed within 4 months contract signing.

z. Fked Prieff The prices i in tre Form of Quotation arE firm and fixed and not subject to any
adjustment during contract
Activity Schedule: The should be completed as per above schedule.
Insur*nee: The sensiees ied mder the Contract shall be ftrlly insured in a freely convertible
currency against loss or
delivery. The insurance
risks" basis.

incidental to manufacture or acquisition, transportation, storage and
be in an amount equal to I l0 percent of the value of the Goods on "All

5.
6. Resolution of Disputes: Municipality and the Service Provider shall make every effort to resolve

negotiation any dimgreemenl or dispute between them under or in

Annlicable Law: The shall be iaterpreted in accordance with the laws of the Nepal.

amicably by direct i
connection with the . In the case of a dispute between the Municipality and the Service
Provider, the dispule shall
arbitration law as defined by

settled in accordance with the provisions of the relevant Nepal's
Council of fubitration
service delivery, the Service Provider shall provide the following

documents to the
Copies ofthe Service
a. Inception Report:

s invoice with,
ng final work plan and Uaining approach, trade wise training plan, no of

participants, venues and
b. Mid-Tem Repor{r T

support required within I0 days of contract effective date.

participated, within 45
rg progress report of LL wittr the information on Participants, trades
of contsst effEetive date.

c. Final Report: Within weeks of eompletion of all training, the siervice provider shall submit the
Training completion wifi"
- Consolidated Report ing the ntmrber of participants trained in each trade, Lemning from

the training Trainiug Analytic Report covering number of beneficiaries, age group,
gender, cast and , trade areas covered by beneficiaries"

- Recornmendatian cn potential areas of improvemerlt,
or English Language.- A Final Reportin

Pavment: Payment of the
Payment strall be given to

price shall be made inttrc fcllowing runner:
service pmvider after successftrl delivery of the items of services.

8.

Payment Modality shall be
- An advance payment

guffintec-

plaq information on
Inception Rcport

- 2"i installment: 30oA of

follows.
ivalent to l0 % of the contract price will be made against the bank

- I't installment I0t6 against the inception r€port comprising the service provider's work
minees, confirmation of training locations and venues after

upon 50% completion of training and submission and approval of
midterm report after,

- 3'd insallnrent: Finat

,Term Report

approval offinal ruport
Warrqntv: Not Applicable

Payrnent upon successful completion of training ard submission ard
LL after Fin*l ReporL

Defects: AII defects with taining quality will be corrected hy the Service provider without
any cost to the Mtmicipali ithin 7 days from the date of notice by Municipality
Foree Msieure: The Servi Provider shall not be liable for penalties or termination for defauh if arrd

performance or other failure to perform its obligations under the Contractto the extent that it's delay
is the result ofan event ofF Majeure.

For purposes of this c *Force Majeure' means art events beyond the control of the Servicp
Provider and not involving Service Provider's fault or negligence and not foreseeable. Such events

, to, act of Municipality in its sovereign capacity, wars or revolutions,

9.
10.

ll.

Within l0 days from the contract
Within 45 days from the contrBct
Within 3 month &om the contract signing

may irrlude, but not rcstri

7.



12.

13.

fires, floods,

If a Force Majeure
writing of such cond
writing the Service
reasonably practical,
Force Majenrre event.

(i) Specific details
Approaeh

Service Provider
Failure to Perform:
deliver the Coods
day notice given by

NAME OF SER

Authorized

Flace:

Date:

shall continue to perform its obligations under the Contract as far as is
seek all reasonable altemative rrrc:urs for performance not prevented by

(with attachments as necessary)
standards, description of services and service requirements,
as indicated in TOR Annex-l (attached herewith)
with above specifications.

may cancel the Agreement if the Service Pmvider fails to
in accordance with the above terrns and conditions, in spite of a 15-
ity, without incurring any liability to the Service Provider.

ft rysuprrdtuaftq*r

10[Page



-1 Terms of
Tnining Provider for Vocetionel rnd Life Skilh trrining lt Urlab*ri Municiprlity

Nemc of Loc*l Lcvcl:Ud*blri
Numberof Trades:2
Name of the Trade*: illsson (brick and masonry)

1. Brekground
Prims Minister's
which envisions

short- and medium-term
conflict.

Program (PMEP) is Govemment of Nepal's flagship program
minimum employment of 100 days of work to the registered
public works programs (PWPs) or provide a subsistence wage in
households. Youth Employment Transformation Initiative (YETI)

opportunities for the most wlnerable, which can improve their
vity. The focus on youth will address risks of fragility and

ity

unernployed in labor-i
the absence of work, to eli
project supports PMEP to
of the youth.

the employment support senrices and labor market outcomes

The YEfi project will airn to gaps in the labor supply-side interventions and complement
ongoing initiatives on the demand side. On the supply side, the project will aim to address
the lack of a systematic to the provision and management of employment promotion
semices and systems to jot seekers. On the demand side, the project will aim to generate
short-term temporary

The Project Development
outcomes, cspecially for

(PDO) is to improve employment services and labor market
Imprcved labor rnarket outctmcs for youth refer to increased

earnings/improved li for the individual beneficiaries of the project.

YETI aims to suppleme*t porary employment through cash for work with up to 40 days of
0 days 6f ffi-skllls training in an elfort to introduce elemen8 ofon-the-job training and up to

productive inclusion in The training is expected to increase skills and ernployability of the
become less vulnerable to shocks and reduce their reliance onbeneficiaries, to help them

public works.

The skilts training is to help temporary employment beneficiaries acquire skills that are
relevant to the work they re The targ$ group is targety unskilled beneficiaries of PMEP.
The sessions wiII be at the local leve[ by locally procured firm($. Trainees will
continue to receive wages the PMEP during the duration of training.

Varicus agencies across the government, proje*s and programs have besr delivering skills
time. In the government two agencies, Council for Technicaltraining in Nepal for a

Education and Vocational
Technology and Vocational

iaining (CTEVT) under Ministry of Education, Science and
Skill Development Training Center under Minis@ of Labor,

Employment and Social ity, have curiculums for training provision. Typically, short-term
skills training modules are months long (390 hours) and combine theoretical and practical
aspects. For YETI, MOLESS
(Brick and Stone Masonry).

has prepred shorter training modules and ctmiculum in Masonry

One additional module of Skills Training has bee* envisioned to enhance entrepreneurship
of the ministry to support the trained cash for work beneficiariesand self-employment initiati

who want to find ernployable
and are expected to promote 

I

ies. The life skills sessions will cover a nmge of topics
I setting, decision making self-esteem amorg beneficiaries and

financial literacy to promote
and sustainable activities.

behavioral changes and help them engage in more productive

Training Scruice Provider is frm with knowledge and experience in the areas of

11 [Page

skill based vocational traini Iife skills training.

ffik-BIErms



4.

.|

3.

7.

8.

5.

6.

arsk,rsinnveffi,,
r for the YETI cash for work beneficiaridihnffie cash

3.

7.

4.

5.

6.

Objectives of the assignment
The main objective of the
training using the approved
for work to improve their skil

Scope of Work
l. Prepare the training and plan with appropriate approach and methodology in collaboration

with the relevant LL. The should define training eyent by trade, location, number of trainees in
each group not exceeding 25 per training event.

2. Provide 40 days of training and 10 days oflife Skills training in the trades selected for the
LL to 40 YETI bene the LL as per the curriculum provided below;

Provide relevant hard
curriculum,

of leaming materials, including training materials, as defined in the

Monitor participants during training,
Provide training completion
Consult and coordinato with
support,
Prepare training completion

in the related trades for participants,
employment service center (ESC) at the local level lbr implementation

with acknowledgement of completion by the relevant LLs,

Training Approach
The training to YETI from Local Level will be delivered through total of estimated 2 events,
in groups of 2A-25 (Maximum)
Each training session will be for total of50 days (40 days ofeach trade and 10 days oflife skills).
Details on numbers of and sroup oftrainers

The training shall be using a method that includes slides, illustrative materials and
illusfative materials used
should also comply with

engineering instruments use of appropriate tools. The
for training should be to the kaining pu{poses. The training
social and environmental sa

Assignment Duration
provisions of the project.

The assignment to be compl within 4 months from the contract effective date.
Major Outputs and Delivera of the Assignments:

1. Inception Report: ng final work plan and training approach, trade wise training plan, no of
fstics support required within l0 days of contract effective date.participants, venues and

2. Mid-Term Reportr T progress report of LL with the information on Participants, trades
participated, within 45

3. Final Report: Within
of contract effective date.

weeks of completion of all training, the service provider shall submit the
withTraining completion

a. Consolidated covering the number of participants trained in each trade, Learning
from the traini program, Training Analytic Report covering number of beneficiaries, age
group, gender, and ethnicity, trade areas covered by beneficiaries,

b. on the potential areas of improvement,
Nepali or English Language.c. A Final Report

Support to be provided by LL
a. List of trainees and Service provider must coordinate with LLs and facilitate to ensure

trainees participation.
b. LL shall provide 50 days wages during the training period fbr all beneficimies.
c. Training curriculum for trades.

Eligibility, Qualifications and Qualifying Criteria and Selection of Service Provider:
A. The targeted servi providers are the firms having demonstrated experience in conducting,

and implementing short term market<rriented skills training with the

Number of trainees per

Number of trainees per

Number of training even

managing, superv

12[Page

1 40

2 Maximum 25

J 2

link for curriculum



C.

following
1. The

or Cottage
PAN and

for tax
The
provider.

4. Should
training
proposed.
Should

Selcction of Senice
The selection of

2.

3.

5.

HR
Foll

B.
NPR 20 million ainnual tumover in the best 3 of the last 7 fiscal years.

Qualification:
for and staffs to conduct a

will be based on the Project Operations Manual accepted by
MoLESS and World
A firm which meets
highest scorer firm

ing criteria.

notice giving the minimum of 15 days of public notice by LLs. If at least 3

qualified proposals at first call, second notice to be published by giving at least 7 days

of notice. Sufficient will be ensured from at least 3 qualified firms. If there is only one

quotation received first call, LL shall re-advertise time. If only one proposal

submitted or no any received in the second call, even a single proposal shall be accepted if
met eligibility and criteria. LL can approach to the market for direct contracting in the

ional) from TITI in the

l. In the trades/occupations }ike Road Repair and

Maintenance, Carpentry, Masonry (brick and stone
masonry), Plumbing and Electrical Repairs, if no
Level-II is available in academic progftlm, Level-I
with ToT (General/lnptructor/Occupational) from TITI
and one year experierice will be taken as minimum
qualification),

Short Term Training Level-l or TSLC in the relevant

+2 or equivalent, at least 5 years ofgeneral work
experience, has received TOT for life skills and
conducted at least two life skills sessions.

+2 or equivalent

+2 or equivalent

of Firm in any vocational

trades (1. lvlasonry Orick and stone masonry); 2.
repairs;4. Carpentry)

, work plan and responding to Tr

absence ofsingle qual even after second call.

try l3lPase

fr-uNu$trm"r{31ffo3

rg(6

s. N. Key [xpert$ Minimum Qualification

I Main Trainer

2. Co-trainer

3.

Main'Ilrainer or lite
skills (Unless either of
the above are qualified
to deliver life skills as
well)

Support Staff (Non-Key Human Resource)

J.
'l'raimng

Coordinator

4. Monitoring Qffrcer

S.N. Criteria Score

I t0
2

25

3 Experience and regisfration in the same district 5

4 20

5 Cost of the Proposal/Financial Proposal 40

Total 100

A



Sample mplates for
GetteruI lfork Eryerimce

Speciftc Experience

Financiot Capaetty

Kq.t Trainers

-ffi

roposel
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Annex-21

ffi
and Specific l{ork Experience

(A). General Work

(De tai I s of assi gnment s byfirm or member of a JY)

(Note : Supporting documents

(B). Specifie Experience

Experience should be submitted.

Details of similar assignments in the previous seven years
(In case ofjoint venture of two
Firm's Name:

.fir*s to befilted separatelyfor each constituent member)

Note : Supporting documents for Experience should be submitted against the above irformation.)

.>
( ''

utrrfld',lu ufilq,

Ilescription of workcarried arl

Description of workcarried aaf

tSfPage

S.

N.
Nrmeof

asignnent
[,ocation Yllueof

cLtm"t

Year

Completed

Client

I.

2.

3.

4.

5.



Annex-3: Financial
(C). Ftnancial CaPacitY

- AveregeAnnud
Of Last 7 FiscalYears

. Note: SuPPorting doaments.
im Clearance CertiJicates af 

'

(D) Kay Trainers (Include

(Please insert more rows 8s

CapacitY of Firm

information such as

ffiu@n

each eonstitwnt
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